	[image: ]
	Job Application Form



 Application Form
Please ensure that all areas of this form are completed - failure to do so may result in removal from the recruitment process.
Please also note these details are used for internal recruitment purposes only.  We will not forward your details to any third parties for any reason.  Following a recruitment decision, all details are held on file for 18 months and then destroyed in a secure manner.
Safeguarding Statement
HWGTA takes safeguarding very seriously and is committed to protecting the welfare of all learners, particularly children, young people and vulnerable adults. We promote a culture where safeguarding is everyone’s responsibility and where concerns are identified, reported and addressed promptly and appropriately.
All successful applicants will be required to undergo a formal vetting and safeguarding process, which includes appropriate pre‑employment checks in line with statutory guidance. This may include an enhanced Disclosure and Barring Service (DBS) check, verification of qualifications, employment history checks, and satisfactory references.
Successful candidates will also be expected to:
1. Engage with safeguarding and Prevent training
1. Understand and follow HWGTA’s safeguarding policies and procedures
1. Uphold professional boundaries and act as a positive role model for learners
1. Report any safeguarding concerns in line with organisational guidance
HWGTA is committed to safer recruitment practices and welcomes applications from individuals who share our commitment to safeguarding and promoting the wellbeing of all learners.
Inclusion and Equality Statement
HWGTA is committed to creating an inclusive environment where everyone is treated with dignity and respect. We welcome applications from all sections of the community and are committed to promoting equality of opportunity, regardless of age, disability, gender identity, marriage or civil partnership, pregnancy or maternity, race, religion or belief, sex, or sexual orientation.
We value diversity and believe it strengthens our organisation and enhances the experiences of the learners and communities we serve. If you require reasonable adjustments at any stage of the recruitment process, please let us know and we will be happy to discuss how we can support you.



	Position Applied For:
	

	Name:
	

	Address:


Postcode: 
	



	Please provide your contact details below:
	Please indicate if you are happy to be contacted using this number or email address

	Telephone number daytime
	
	Yes
	No

	Telephone number evening
	
	Yes
	No

	Mobile number
	
	Yes
	No

	Email address
	
	Yes
	No


Qualifications 
Please attach your CV, including your FULL employment history, with the following detail:
· Qualifications list including Name and Level (where applicable)
· Date of Achievement
· Awarding Body (where applicable) 

Employment History
Please attach your CV, with the following detail:
· Employer name
· Job title and key responsibilities 
· Length of service
· Reason for leaving








Statement of Suitability for Job Role 
Please read the job specification carefully and outline, in your own words, how your skills, experience and personal qualities make you suitable for this role. You should refer to the essential and desirable criteria where appropriate. If additional space is required, please continue your statement on a separate page.

	While we recognise that applicants may use digital tools for support, we ask that AI technology is not used as the sole means of creating this statement, as we are keen to hear your authentic voice, reflections and experience.

	













	Have you applied for any positions at HWGTA in the past? 
If yes, please give details.
	






	Please provide your reasons for leaving or wanting to leave your last three employers, including your most current.  

	Employer 1:                                   
                                                       
	Company Name:
	

	
	Length of Service:
	

	
	Reason for Leaving:
	

	Employer 2:                                   



	Company Name:
	

	
	Length of Service:
	

	
	Reason for Leaving:
	

	Employer 3:                                   



	Company Name:
	

	
	Length of Service:
	

	
	Reason for Leaving:
	

	If there are any gaps in your employment history, please feel free to share any context you would like us to consider (e.g., education, caregiving, travel, health, etc.)
	



	Please provide details of any criminal convictions (spent or unspent), or write “None”.
Disclosure will not automatically prevent employment and will be considered confidentially.

	


	Do you hold a full and clean driving licence? (Give details of any penalty points or disqualifications including dates)
	


	Do you need a work permit to work in the UK?
	

	What are your salary expectations for this role?
	

	Are you looking for a full-time or part time position?
	

	If looking for a part time position, please tick the days you wish to work and indicate the hours.
	Days
	Hours

	
	Monday
	
	

	
	Tuesday
	
	

	
	Wednesday
	
	

	
	Thursday
	
	

	
	Friday
	
	



Please supply the contact details of two referees, one of whom must be your current or last employer:
	
	Referee 1 
	Referee 2 

	Name

	
	

	Job title

	
	

	Relationship to you
	
	

	Address
	

	

	Email address

	
	

	Daytime telephone number

	
	

	Please indicate if you are happy for the referee to be contacted prior to interview
	
	



Are there any dates when you will not be available for interview?
	



[bookmark: _l4j9qclj5v1t]I confirm that the information provided on this application form is accurate and understand that any inaccurate information could result in termination of any future employment with Herefordshire and Worcestershire Group Training Association
	Signature:
	



	Date:
	




















Equality and Diversity Information
The following information is collected for the purpose of monitoring equality of opportunity. It will be used only for monitoring and reporting purposes and will not be considered as part of the recruitment and selection process.
All information provided will be treated confidentially and handled in accordance with data protection requirements.
Interview arrangements
Under the Equality Act 2010, an employer has a duty to make reasonable adjustments for disabled applicants. If you consider yourself to be disabled under the Act and require any reasonable adjustments to support you during the application or recruitment process, please tell us below.
This information will not be used as part of the selection decision and will be treated confidentially.
	Any reasonable adjustments needed for interview:







	Date of Birth
	



Ethnicity Details
Please tick the box that applies to you:
	Bangladeshi
	

	Black African
	

	Black Caribbean
	

	Black Other
	

	Chinese
	

	Indian
	

	Pakistani
	

	White
	

	Other
	

	Prefer not to say
	


 
	Disability Do you consider yourself to have a disability or have any ongoing health issues, if yes please give details:
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